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Welcome to the Secure File Transfer Program 
 
 
These steps will get you started with using the Secure File Transport server via a standard web 
browser. The web browser page will be the simplest way to transfer files to and from the 
Construction Review Services program.  
 
The SFT server is here. The log-in screen is pictured below: 
 

 
 
Enter your account name and initial password that CRS emailed to you.  The first time you log 
on, the system will require you to create a new password.  Your new password must be at least 
eight characters long, and must contain at least two numbers and two symbols.   
 
After you successfully create your new password, the system will return you to the logon screen.  
Enter your account name and the password you just created.  You will see a page similar to the 
one below. 
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Upload a file 
 
1 - Select the Browse button 
2 - Locate the file you want to upload and select it 
3 - Verify mode is set to “Binary” 
4 - Select the Upload File button 
 
Note: If you want to upload very large files or projects (more than 500mb) please contact 
Construction Review Services before attempting to upload. 
 
When the file transfer is complete the file name will be displayed in the folder.     

 
 
 
Download a file 
 
1 - Check the box to the left of the file you want to download 
2 - Then select the download button  
 

 
 
 
3 - A windows dialog box will open. Select the save option 
 

 
 
3 – Browse to and save the file in the appropriate location.   
 



DOH 346-076 December 2015 

Delete a file 
 
After downloading your file to your computer, please delete it from the SFT site.  This lets us 
know that you have received the file. 
 
1 – Check the box to the left of the file to want to delete 
2 – Then click the delete button  
 

 
 
Note – be sure the file name is the file you want to delete. 
 
 
If you have any questions, please contact Construction Review Services at 360-236-2944. 
 
 
 
 


