Instructions for filling out test panels

(Numbers in field boxes correspond to numbered instructions below)
	(1)  Date Collected:  (MM/DD/YY)   ___ ___ / ___ ___ / ___ ___
	(2)  System Group Type: (circle one)      A        B      Other: 

	(3)  Water System ID Number:   ___ ___ ___ ___ ___ ___
	(4)  System Name:

	(5)  Lab Number / Sample Number: ___ ___ ___ / ___ ___ ___ ___ ___
	(6)  County:

	(7)  Location Where Sample Collected:


	(8)  Source Number(s): (list all sources if blended) 

	(9)  Sample Purpose: (check appropriate box)
   RC – Routine/Compliance  (satisfies monitoring requirements) 
   C – Confirmation  (confirmation of chemical result)
   I – Investigative  (does not satisfy monitoring requirements)
   O – Other  (specify – does not satisfy monitoring requirements)

	(10)  Date Received: (MM/DD/YY)    ___ ___ / ___ ___ / ___ ___ 

Date Analyzed: (MM/DD/YY)    ___ ___ / ___ ___ / ___ ___
Date Reported:  (MM/DD/YY)    ___ ___ / ___ ___ / ___ ___
___________________________________________________

COMMENTS:

	(11)  Sample Composition:  (check appropriate box)
   S – Single Source

   B – Blended (list multiple source numbers in “Source Numbers” field)
   C – Composite  (specify in ‘Comments’ field)

   D – Distribution sample 
	(12)  Sample Type:  (check one)          Untreated

                                                 Treated

  Unknown or Other

Sample Collected by: (name)  ___________________________

Phone Number:    _____________________________________


(1) Date Collected:  Please write numerical month, day, and last two digits of year sample was collected, for example, 3/14/12.
(2) System Group Type:  Circle if public system  A or B. Fill in “Other” for samples from private sources.
(3) Water System ID Number:  Use 5- or 6-digit public water system ID provided by the Department of Health.  ID numbers can be found at Sentry Internet  https://fortress.wa.gov/doh/eh/portal/odw/si/Intro.aspx 
(4) System Name:  Public water system name.  Note:  Official names can be found at Sentry Internet (see link to Sentry in #3 above). 
(5) Lab Number/Sample Number:  The first 3-digit number the Department of Health assigned to the lab running the sample. The next 5 digits are a unique sequential number generated by the lab to identify the particular sample.
(6) County:  The county where the water system is located.  Note: Some water systems are located in two counties.  Choose the county in which the majority of the system is located.  
(7) Location Where Sample Collected:  Be specific, for example, 123 X Street by backdoor, outside tap.
(8) Source Number(s):  Use source number identifiers referred to by the Department of Health.  These can be found on Sentry Internet (see link to Sentry in #3 above).  Note:  If the sample is blended by the purveyor, show this by writing all source numbers from where the samples were taken, for example, S01, S03, S13 and so on.
(9) Sample Purpose:  Check only ONE box to describe purpose of this sample.
(10) Date Received:  This box is for lab use only. It describes when a sample was received, analyzed, and a report released from the lab, plus any additional comments.  
(11) Sample Composition:  Check only ONE box to describe composition of sample. “Blended” samples are done in the field by the purveyor. “Composite” samples are done in the lab under direction of the purveyor. Both of these types of samples must show the different sources they come from.
(12) Sample Type:  Purveyor to show if sample was taken before treatment process or after.  If no treatment, mark “Untreated.” If unknown, mark “Unknown or Other.”  Include the name and phone number of who collected the sample.
