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     As stated previously, the purpose of this Manual is to set standards for uniform hospital accounting and reporting. The Account Distribution Index serves as a reference for proper classification of supplies and services expenses.
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      Each page of the Account Distribution Index lists various types of supplies and services and the cost center and natural classification to which they should be charged as expenses. In many cases, the cost center which originally receives the supply items is not the cost center to which the supply expense should be charged. For instance, although sutures may be received in the central service cost center and charged to inventory, upon requisition they are sent to a surgery cost center and their cost (as defined in the "Interdepartmental Transfers" section of this Manual) must be transferred interdepartmentally to that using cost center. It is this using cost center which is indicated in the Account Distribution Index.
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      It will be noted that many of the items listed are not referenced to a single cost center, but to the "using" or "appropriate" cost center (these are indicated by the letters "a" through "l" as listed below). These are items commonly used in more than one cost center, whose cost must be recorded directly or by interdepartmental transfer in the using cost center.

     (a)  Using Cost Center

     (b)  Appropriate Nursing Cost Center

     (c)  Appropriate Surgery Cost Center

     (d)  Appropriate Laboratory Cost Center

     (e)  Appropriate Radiology Cost Center

     (f)  Appropriate Education Cost Center

     (g)  Appropriate Food Services Cost Center

     (h)  Appropriate Cost Center

     (i)  Cost Center to Which Employee is Assigned

     (j)  Appropriate Balance Sheet Account

     (k)  Appropriate Natural Classification

     (l)  Appropriate Salaries and Wages Classification
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