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	February
	1. Current SNAP-Ed agencies - review current activities to determine what is working and what needs to be revised for next year. 
2. Draft next year’s (Oct- Sept) activities. 
3. Meet with current and possible partners. 
4. Check with local WSU Food $ense coordinator to insure nutrition education is not being duplicated.
5. Contact your DOH SNAP-Ed contract manager to schedule an appointment.
6. DOH will send a letter of intent and project data base forms to current and interested contractors.
7. State training on application process, scoring, and USDA expectations.
8. Agencies send in letter of intent and project database forms to DOH.


	March

	1. DOH will disseminate application and guidance material to those who submitted a letter of intent.
2. Agencies draft applications & budgets for the next fiscal year (October- September) and contact the SNAP-Ed contract manager to clarify any questions


	April 

	Agencies finalize work on SNAP-Ed application and budgets
· Contact DOH with application questions.
· Work plan(s) and evaluation
· Collect partnership agreements.
· Collect indirect cost & space allocation info if called out in budget.

	***April 22***
	Application deadline
· Application & budget must be submitted to DOH via email 
· Mail original signature page & signed partnership agreements

	May/June
	DOH will review applications submitted on time and follow up with agencies on any needed information or clarification 

	July/August
	1. DSHS & USDA review of applications 
2. Agencies respond to USDA questions/requests 
3. USDA final approval or denial of applications

	September
	Secure agency contract signatures and return to DOH

	September 30
	Receive final approval for FY application 
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