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Step One:  Exporting Records from the Washington State 
Immunization Information System 

 
Before You Start 

 Make sure you have access to the:  
o Washington State Immunization Information System (IIS) 

 Make sure your IIS account is set-up to run CASA Exports.  This is how 
you download records from the IIS.  

o Comprehensive Clinical Assessment Software Application (CoCASA).  
 Click here to visit the Install CoCASA web page. 
 Work with IT staff to install CoCASA on your computer. 

 

Select the age group(s) to assess (24-35 months, 13- 17 years, or both): 
 24-35 months  

o The patient age range should be 24 through 35 months as of the date you run the 
assessment (the “As Of” date).   

o Example:  
 If you do the assessment on 1/15/2014, the “As of” date is 11/15/2014. 
 Age range:  24-35 months as of 1/15/2014 
 Birth date range:  Children born between 11/16/2011 – 11/15/2012.   

 13-17 years 
o The patient age range should be 13 through 17 years as of the assessment date. 
o Example: 

 Using the same example from above… 
 Age range:  13-17 years as of 11/15/2014  
 Birth date range:  Children born between 11/16/1996 – 11/15/2001.  

 
How to download records from the IIS 

 
1. Find the CoCASA (Comprehensive Clinical Assessment Software Application) icon on your 

desktop.  Click on it to login.  
 
 
 

2. Once you login to CoCASA, click on the AFIX Evaluation Tab.  This blue tab is at the top of the 
CoCASA screen.  This opens the Assessment Setup screen in CoCASA.  

  
 

http://www.cdc.gov/vaccines/programs/cocasa/installation.html
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3. Go down to the Age Range for this Assessment section near the bottom of the screen.  From 

here, you can calculate the birth date range needed to export records from the IIS.   

 Enter “24” in the From box and “35” in the To box.  Then select the Months radio 
button. 

 Enter the date you are running the assessment in the “As Of” date field. 

 Here is an example using 11/15/2014 as the “As Of” date. 
 
 
 
 

 

 For adolescent assessments, enter “13” in the From box and “18” in the To box.  Then 
select the Years radio button.  

 Enter the date you are running the assessment in the “As Of” date field. 
 
 
 

 
 

4. Hit the Tab button on your keyboard and CoCASA calculates the birth date range for your 
assessment. Look at the dates listed for Earliest Date of Birth and Latest Date of Birth shown 
below. 

 This is the birth date range you use to export records from the IIS.  Keep this screen 
open for easy access to this information.  

  
 
 
 
 
 
 
 

5. Login to the IIS at:  www.waiis.wa.gov.  
 
 
 
 
 
 
 
 
 

http://www.waiis.wa.gov/
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6. On the left side of the screen, click on CASA Export to open the Export to CASA screen. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. Next to Patient Birth Date Range, enter the birth dates you calculated in CoCASA. You must use 
a 2 digit day and month and a 4 digit year to enter the birth dates in the IIS (e.g., 11/16/2011). 

 Example:  11/16/2011 – 11/15/2012 

 
8. Under Limit Export By, find the Organization (IRMS) name, and choose a facility from the drop 

down box.  

 
9. At the bottom of the screen, click on the Create Export File button.   
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10. Click on the Open button in the File Download pop-up box to open the text file.   

 
 
 
 
 
 
 
 
 
 

11. Once you open the file, scroll to the bottom of it to see the total number of patient records 
exported. 

 When you import this file into CoCASA, check to make sure the number of patient 
records imported matches the number in the text file.   

o Example:  The total number of patient records in this export file = 138, so 
CoCASA should import 138 records. 

 
 

  
 

12. At the top left of the text file, click on File.  Choose Save As, name the file, and save it in an 
easy-to-find place on your computer.  You need to access this file to import it into CoCASA. 
 

13. Go to Step Two:  Importing Records from the IIS into CoCASA instructions.    
 

http://www.doh.wa.gov/Portals/1/Documents/Pubs/348-263-ImportRecordsCoCasa.pdf

