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Monitoring Provider Online Inventory Reporting — The Inventory Submission Report

This guide shows Local Health Jurisdictions (LHJs) how to use the Inventory Submission Report to monitor providers’ submission of online inventory in the
Washington State Immunization Information System (IIS). This report shows the dates that providers last submitted their online inventory reports.

Instructions:
1. Loginto the IIS using your username and password.
2. Select Reports > Report Module.
3. Select Inventory Submission Report under the Vaccine Management
section.

4. When the report menu opens, input the VFC PIN Range for your LHJ
and choose the reporting period by selecting any, or all, of the
available options.

The report shows the facilities, VFC PINs, date of last submission, contact

names, and contact phone numbers for all providers who submitted an

inventory report during the date range(s) selected. The report shows
whether inventory was submitted within the last 30, 31-60, 61-90, or 90+
days.

The contact name and phone number for each clinic comes from the first
vaccine coordinator listed on the Provider Agreement. Providers are
grouped based on when they last submitted their online inventory. LHJs
should use their current procedures to follow-up with providers not
reporting their inventory on time.

5. You can view the results directly on your screen by clicking the Create
Report button. Alternatively, the Export button shows the datain a
usable comma-separated value (.csv) file. You can save the .csv file
into an Excel file for later reference.

Need help with inventory reporting or have questions about the Washington Childhood Vaccine Program? Contact your LHJ or the Washington State Department of Health at 1-
866-397-0337 or wachildhoodvaccine@doh.wa.gov. Need technical assistance? Contact the Help Desk at 1-800-325-5599 or waiishelpdesk@doh.wa.gov. If you have a disability
and need this document in another format, please call 1-800-525-0127 (TDD/TTY call 711). DOH 348-420. Mar 2015. Updated for IIS Version 5.14.11.2

Page 1of 1


http://www.waiis.wa.gov/
mailto:wachildhoodvaccine@doh.wa.gov
mailto:waiishelpdesk@doh.wa.gov

