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QUICK REFERENCE GUIDE – ANALYZING THE LOT USAGE AND RECALL REPORT 
 

Need help with inventory reporting or have questions about the Washington Childhood Vaccine Program? Contact your LHJ or the Washington State Department of Health at 1-
866-397-0337 or wachildhoodvaccine@doh.wa.gov. Need technical assistance? Contact the Help Desk at 1-800-325-5599 or waiishelpdesk@doh.wa.gov. If you have a disability 
and need this document in another format, please call 1-800-525-0127 (TDD/TTY call 711).  DOH 348-529. Nov 2015. Updated for IIS Version 5.14.11.2 
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The Lot Usage and Recall report can be used to identify all patients who have received a vaccine with a certain lot number. The report shows a list of each 
patient that was given the selected lot number. The list created can be compared with your clinic’s records to find patients who did not come across to the 
system, OR to find patients who have the wrong lot number attached to their record. If the patients listed were not given this vaccine, their records need to be 
updated in the EMR and IIS. 
 
Step I – Find and Run the Lot Usage and Recall Report  
1. Select Reports  Report Module  
2. Under the Vaccinations section, select Lot Usage and Recall Report  
3. In the “Active Lots” section, select the lot number from the left-

hand menu 
4. Use the “>>” button to move the selected lot number to the 

“Selected” box  
5. If needed, put the date range for the reporting period to pull 

patient’s names that were administered the selected lot number 

 

6. OR enter the date range only (do not select lot numbers) to pull up all vaccine 
doses given within that time 

7. Click Create Report 
 
 
Step II – Verify the Lot Usage and Recall Report  
If a report was created using a specified lot number, it would look like: 

 
 
If a report was created using a particular date or a date range, it would look like: 

 
 
When the Lot Usage and Recall Report displays check to see if the patient(s) listed 
matches the vaccine(s) that was administered. If the patient(s) listed was not given 
this vaccine, their record needs to be updated in the EMR and IIS. 
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