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Inventory and Doses Administered Report 

Things to get/know before completing the report 
online: 
­ Your State assigned ordering PIN for your facility 
­ The zip code of your vaccine delivery address 
­ Current inventory on-hand for each vaccine type 
­ Number of doses administered by age group for 

each vaccine type during the reporting period 
The two ages groups are:  

 19-64 years   
 65 years and up 

 
Reporting Periods 

Report Date Range Report Due Date 

06/01/2016 – 08/31/2016 Sept 20, 2016 

09/01/2016 – 11/30/2016 Dec  20, 2016 

12/01/2016 – 02/28/2017 Mar 20, 2017 

03/01/2017 – 05/01/2017 June 20, 2017 

06/01/2017 – 08/31/2017 Sept 20, 2017 

 

Accessing the Report 

You do not need a user account to access this report 

1. Go to the Washington State Immunization 
Information System homepage:   
http://www.waiis.wa.gov 

2. Scroll down to the very bottom of the homepage. 
Locate and click on the link titled “State Supplied 
Vaccine for Adults Reporting” 

 
 

Finding and Completing the Report 

1. Enter your State assigned ordering PIN and your vaccine delivery address zip code.  Click the 
Submit button. 

 
 

2. Your facility name and PIN will appear under the search results. To access the report entry 

screen, click the  next to the Campaign/Event titled “State Supplied Vaccines for Adults – 
Event” 

 
 

3. Enter your contact information and vaccination date range in the top half of the reporting 
screen. Include:  
­ Person Completing Report Phone Number 
­ Email Address   Vaccination Date Range 

 
 
4. Enter your current inventory on-hand and number of doses administered by age group for each 

vaccine type for the reporting period 
5. Click Submit
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Sample of a Completed Report 
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