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1. Question: When is the letter of intent due?
Answer: 2/25/13 COB

2. Question: Letter of Intent- How do we capture target audience that have more than one intervention?
Answer: You have multiple options that include:
i. List each piece out separately ( direct education as one project, policy level work as a second)
ii. For each target audience with multiple interventions use the Project Description Box to capture all the interventions and do not mark the intervention box. If you are not doing a multilevel approach for a specific target audience then identify the intervention.

3. Question: This application process seems more competitive than last year?
Answer: Yes, it is because we have a capped budget and will need to score in case we do not have enough funding to cover all projects. Our goal will be to fund as many projects as possible knowing the Feds want a statewide approach and not have programming limited to a select few contractors.

4. Question: When will you post the three Power Point presentations online?
Answer:  Tuesday 2/26/13 we will get them posted online.
 
5. Question: I am wondering how much of a staff time FTE could be spent on policy work vs. direct education?
Answer: FNS will not answer that question and we are not able to answer at this time. We will review plans in April to get a feeling for what agencies are proposing before we know what this could look like. We would say direct education is primary and policy and environment work should support or build off those efforts.

6. Question: We already work in the schools and are considering including in our grant some time for one of the staff to work with the school lunch programs. They would work with the school lunch program to determine who has oversight on menu planning, how they meet nutrition guidelines, what types of foods fall into “vegetable” heading, healthy vending machine foods, etc. 
Answer: Not knowing what exactly you are thinking we want to share some information given to us recently by USDA. Agencies can work with schools on policy and environment changes but they have to be careful that they are not providing work that is required to be completed by the school lunch program. We feel this is a grey area to be careful with in our work. For example, we cannot write their meal plans so they meet the new food requirements. We can work on committees and implement policies that support healthy food choices and procurement.

Application Narrative: 
Nothing submitted at this time
Budget Workbook Questions:
1. Question: In the budget, on the staffing worksheet should we list volunteers?
Answer:  No, you do not need to list volunteers here but you should have a way of tracking volunteers within the program in case of site review. If you have costs with in the budget that are related to volunteers (i.e. bus passes) you must ensure those costs are only being used for SNAP-Ed purposes or you must prorate the costs. 
 
2. Question: On the Staffing worksheet, there are two columns that focus on % administrative vs. % direct education.  How are each of these defined?
Answer: Per USDA instructions within our required yearly report, this is how each category is defined:
 Nutrition Education Program Delivery Expenditures: 
· Dollar value of salaries and benefits associated with staff time spent providing approved and allowable SNAP-Ed activities.
· Cost of all food demonstration supplies. 
· Cost of purchasing and/or developing educational materials (literature/materials/audiovisuals. o Cost of developing and implementing media campaigns.
· Dollar value of the pro-rated costs of space used to deliver SNAP-Ed. 
· Cost of any SNAP-Ed evaluation efforts.
· Cost of traveling to deliver SNAP-Ed services. 
· Cost of training for nutrition education providers. 
· Indirect costs (must be proportionate to time spent to delivery of SNAP-Ed) 
· Other overhead charges (space, HR services, etc.).

Administrative Expenditures: 
· Dollar value of salaries and benefits associated with staff time spent on SNAP-Ed administration not on nutrition education (Example: State SNAP/IA/Project staff, support staff)
· Cost of training to performing administrative functions like record keeping, accounting, etc. 
· Cost of reporting
· Cost of equipment and office supplies
· Operating Costs
· Indirect Costs for those administrative staff not covered above
· Other overhead charges associated with administrative expenses (space, HR services, etc.)

3. Question: Can we budget for childcare?
Answer: You can budget for childcare for focus groups, but childcare is not reimbursable for direct education. Please see FFY13 Guidance, page 57 under allowable and unallowable costs.


April 3, 2013

1. Question: What are the State Objectives for FY14?
Answer:  Each project with a series of classes must include objectives # 1 and # 4 at minimum. We also request all contractors to cover physical activity as part of any direct education class series. If physical activity is an ongoing component of your class series you must have it as an objective.
Objective 1: Dietary Quality - By September 2014, 35% of participants evaluated will increase their consumption, and/or achieve individual goals in one or more of the following:
· Increase consumption of fruits and vegetables
· Increase consumption of whole grains 
· Switch to fat-free and low-fat milk products
· Choose lean proteins most of the time
· Reduce consumption of sugar sweetened beverages
· Maintain appropriate calorie balance during each stage of life
· Reduce/ limit sodium consumption

Objective 2: Physical Activity - By September 2014, 35% of participants evaluated will increase physical activity levels and decrease sedentary behaviors overall. 

Objective 3: Food Resource Management - By September 30, 2014 fifty percent (50%) of participants evaluated will improve their knowledge, skills, and/or attitudes in the one or more of the following food resource management areas:
· Shopping with a list
· Identifying low cost, nutritious food options
· Reading labels
· Stretching food dollars so there will be food available until the end of the month
Objective 4: Policy and Environmental Strategies- By September 2014, 90% of agencies will have ongoing engagement with local partners and community members to determine and implement policy and environmental strategies that will build off of direct education and improve project outcomes.
2. Question:  We are having problems with the formatting of the budget workbooks.  What should we do?
Answer:  
· The budget workbooks have been updated and were emailed out to all applicants 04/01/13 from the SNAP-Ed email box.
· If you have already entered your budget information into the previous form posted on the website before 04/03/13 let us know so that we can reformat it for you.  All requests need to be submitted to the DOH SNAP-Ed email by close of business on 04/18/13. 

3. Question:  What are the guidelines in coordinating with Washington State University (WSU)?
Answer:  
· Food $ense is the WSU SNAP-Ed program.
· Annually contact the Food $ense personnel in your county to discuss upcoming projects and project sites.
· When talking to potential partners, if WSU is involved at the same site, verify that WSU is conducting a Food $ense program before assuming duplication of services.  WSU Extension offers many programs in a variety of community settings which do not cause duplication of services with SNAP-Ed.
· If a duplication of SNAP-Ed services is identified at the same site try to work it out at the local level.  The partner agency (e.g. school, food bank, CSO) always   has the freedom to choose with whom to work.  
· Please Note:  WSU has no authority over DOH SNAP-Ed contractors and likewise, DOH SNAP-Ed contractors have no authority over WSU.

4. Question:  Can WSU Food $ense and a DOH SNAP-Ed contractor conduct projects in the same school district?
Answer:  Yes.  However, when possible, it is preferable to be in separate districts.  

5. Question:  Can WSU Food $ense and a DOH SNAP-Ed contractor conduct projects in the same school building?
Answer:  No.  USDA highly encourages the “whole-school approach” which is not a reachable goal when two SNAP-Ed providers are in the same school building.

6. Question:  What has changed in the FY14 SNAP-Ed Guidance?
Answer:  The changes are highlighted in yellow throughout the document.
Please Note:  Be sure to review the accompanying SNAP-Ed Interventions: A Toolkit for States.
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