Appendix I


SNAP-Ed FFY16 Reporting Requirements
Collect and record all project data on an ongoing basis. SNAP-Ed state staff will review data on a quarterly basis to ensure accuracy of reporting and alignment with approved work plans. Project outcomes and final reports are due at the end of project.
	SNAP-Ed Reporting 
	Contractors
	State Review

	First Quarter: 

October, November, December
	Contractors should be entering data into electronic system on an ongoing basis (daily, weekly etc.)


	December 30th

	Second Quarter:

January, February, March
	
	March 31st

	Third Quarter:

April, May, June
	
	June 30th

	Fourth Quarter:

July, August, September

	
	September 22nd

	End of Project/Year
	Due at the close of each project. Final reports due no later than September 22nd 2016
	September 22nd


Reporting requirements include the following:

Project Status

· Planning and development - formative evaluation, direct education planning, and PSE development. 
· Implementation - direct education and PSE activities
· Close out – final project evaluation and reporting
Direct Education Summary

· Unduplicated count of participants 
· Number of classes/series per location

Demographic Data 
· Age

· Ethnicity

· Race

· Gender

· SNAP (Food Stamp) enrollment

Evaluation 
· Formative & Process
· Outcome - End of project reporting 
· Western Regional Outcome Measures
· Project achievements and success stories
· Challenges and lessons learned
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