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Amendment vs. Adjustment

Agencies must contact the SNAP-Ed contract manager in advance of any budget or project changes. Reviewing your budget and expenditures at regular intervals will prevent you from overspending and allow you enough time to make course corrections before the funding cycle ends. 

Amendments include, but are not limited to:
Amendment:
1. Adding more staff to your program that increases your total FTE’s or staff dollars.

2. Varying line items in the budget by greater than 10%.

3. Changing the scope of your work like adding or deleting a project or expanding a project or location.

 ** Please Note: DOH must submit amendments to USDA for prior approval whenever there are increases in budget or changes in the scope of activities.  

· All amendments must be submitted before April of the current fiscal year. 

· If USDA approves the amendment you agency SNAP-Ed contract must be revised at the state level before changes can be implemented at the local level.
Adjustment:  
1. You were not able to hire the staff you had anticipated but need to distribute the workload. 
2. You did not anticipate that you needed to buy an easel and microphone for your nutrition class. 

3. Your indirect rate and/or benefits rate have changed. This item cannot change more than 10% and you cannot go over the total budget approved to implement this change. [image: image2.png]Washington State Department of

Y Health
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