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Washington State Department of Health

Supplemental Nutrition Assistance Program Education
Roles and Responsibilities of DOH Contractors
                                       and Sub-Contractors
SNAP-Ed Contractors must:

· Use the funds to perform only the services identified in your contract and work plan
· Follow USDA Guiding Principles when planning and conducting SNAP-Ed work

· Comply with all elements of the contractual agreement

· Have systems for managing activities including public policy requirements

· Have an accounting system which can track all expenditures and revenues by source

· Keep abreast of changes in policies, procedures or requirements relative to the SNAP-Ed Program

· Request prior approvals, as necessary

· Prepare and submit necessary reports according to required time lines
· Keep the DOH SNAP-Ed staff aware and informed about progress of work
· Make records, premises, and documentation of work available for review by DOH and USDA staff and its auditors

· Remember that all SNAP-Ed payments are federal funds and comply with federal audit requirements
· Apply the same criteria and rules to all organizations or individuals if you sub-contract any portion of the work outlined in your plan 
· Monitor your sub-contractor organizations and individuals including on site visits, reporting, and billing requirements
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