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How to Generate the Certificate of Immunization Status

How do | generate a Certificate of Immunization Status in the Immunization Information System?
Immunization Information System (IIS) users can generate and print the required Certificate of Immunization
Status (CIS) for families so they can submit this required form for school or child care entry. The CIS generated
from the IS will show if a child meets the school or child care immunization requirements.

Step by step guide for generating a CIS in the Immunization Information System:

1) Login INWUNIZATION
a) Go to: www.waiis.wa.gov sk
b) Enter your Username and Password. If you
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Rend the katest 15 News to bearn about important IS updetes!

Access 1S Tralning Materials here,

The Gertificate of Immunization Status (CIS) is printing on 3 pages and MMR vaccine may not be displaying

forget your password you can select Forgot I o T i pebs S ot St i s
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Password and reset via email. You can also The tmmunt fon System was updated on 7143146, Glick here for a
. . "'“"""‘ y of the f
contact the Help Desk via phone or email. (R e s et e i e e e S e T
Tielp Oesk system that contains paticat ideatifisble information. Each IS user should have thoir own account 1o sccess the I1S. i an account is

C) Cl |C k Login or p ress En ter on yo ur keyboa rd . 3 E00.025 8599 ::::'-:' r:;u contact th 11S Halp Desk. Tha Department of Health reserves the right 10 inactivate accounts that are considersd a

A2 The lIS stal are working 1o improve security. We are curtuntly working to clean up user accounts thet have not been sccessed
since 1112011, M you notice yout account bas been inoctivated due to inactivity, please contoct the IS Help Desk if reactivation is
needed, We approciate your help in maintaining the security of our 8S.
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2) Search for a Patient it e o ) N I
a) Click Search/Add under the Patient section of — = —
the main menu on the left. — e T T —
b) Enter information in the Patient Search fields o ‘: o .
e.g., student first and last name and birth date. — — —— I

Th € more | nfO rmation provi d ed th €s hO rtert h € MNote: When searching by First and Last Name, you may use the wildcard character % to replace multiple characters and _ to replace a single character

Search results. [] Check here i adding a new patient. ‘ . H - H —
c) Click Search or press Enter on your keyboard. Patient Search Results
Records Found = 6 Search Criteria: Last Name (Exact)
d) Select the correct student name by clicking once | suufis <jenses s
. N First Name & Middle Name # LastName # Birth Date ¢ SIS PatientlD ¢ Grd First Name ¢  Grd Last Name ¢
on the name. ThIS opens the Patient CAT DOG 17112011 5746897 ARNOLD SMITH
DOG DOG DOG 01/01/2003 5367420 33333333 AAADD1I
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3) Certificate of Inmunization Status (CIS) L — e
. . g SIS Patient 1D: 5260301
A CIS can be printed from three places in the IIS after Logout
i . Select Organization Entry Date: 08/16/2011 04:58:21 FM
5e|ect|ng a pat|ent; (IRMS) Enlered By: KIM CUNNINGHAM
Select Facllity Patient
Select VFC Pin First Name: ALICE
. Document Center Middle Namo THE
a) Demographics page DFaee GAT
e Click Demographics under Patient on the et Lol
. SearchVAda
Maln Menu- Demographics Age: 302 weeks, 69 months, 5 yrs
. . . e Remote Reglstry Block Recall:
e Click the + sign to the left of Patient Specific e R L
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Reports at the bottom of the Patient LT A
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Demographics section. ekl
e Click on Certificate of Immunization Status el e
+ Medical Home Facil
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= Administration |
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Birth & Death
u Administration ~ Patient Specific Reports
Certificate of Immunization Status (CIS)
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b) Vaccination View/Add page e TG
e Click View/Add under Vaccinations on the e i
: T
- - Specific Reports

M amn M enu. Certificate of Immunization Status (CIS)
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Reports at the bottom of the Patient section. — LA oot b {12 Wamingy

e Click on Certificate of Inmunization Status “'“'“'V S Documented By: [-select—
Double-glick In any date field below to enter the d
. [pReports |
( CIS) mm_ 2po Vaccine
greb 1405
c) Reports
e Click State Reports or School Reports L —
. Sk Patient Specific
Llndel’ RepOrtS On the Ma|n Menu ;e?:clo:;anca:mn Immunization Detail Record Report
(IRMS) uni:

e Click Certificate of Immunization Status v R 5 1

(Cis). T Schedle

vaccination Screening Questionnaire
PPD Report

Other

VFC Patient Breakdown

State Vaccine i Report
Lot Number Summary

Report Module

gmt Kepof
School Reports glon State Vaccine i Report Schedule

) Seffings

Washington State Vaccine Monthly Doses Administered Report

4) Certificate Validation Series

e Select the drop down section under Series:

Select the age that is the closest S =
to the patient without exceeding pebte
the current age (Example: for a 4 i
. CHILD CARE BY 3 MONTHS
month old patient select CHILD CHILD CARE BY 5 MONTHS
CHILD CARE BY 7 MONTHS
CARE BY 3 MONTHS) CHILD CARE BY 16 MONTHS
* CHILD CARE BY 19 MONTHS
o For School' CHILD CARE BY 7 YEARS

Select the grade range that the
patient is in during the school year
(Example: for a student going into 3rd
grade select GRADE K-6; for a student
going into 8th select GRADE 8-12).

Certificate of Immunization Status (CIS)

e Click Create PDF to generate the CIS ‘

Series: [ eradE K6 x +|
0 Back » Create PDF ’
For information about the CIS go to: www.doh.wa.gov/SCCI
For questions, contact 1-800-325-5599 or WAIISHelpDesk@doh.wa.gov
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